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1. O01mme noJ10KeHus
Hacrosimee nonoxxenue pazpabotano B cooTBeTcTBUU ¢ DeepaabHBIM 3aKOHOM OT
29.12.2012r. Ne 273-®3 «OO6 o6pazoBanuu B Poccmiickoit @enepanuuy», I[Ipukazom
Munnpocsemienusi Poccuiickoit @enepammu ot 05.10.2020 Ne 546
«O0 ytBepxknaenuu Ilopsaka 3amoHeHus, yueTa U BbIIa4l aTTECTaTOB 00 OCHOBHOM O0ILEM U
cpeaHeM oOmieM o0Opa3oBaHUM M UX AyOnukatax», [Ipukazom MunucrepcTBa 0Opa3zoBaHus U
Hayku Poccmiickoit ®eneparuu ot 22.03.2021 r. Ne 115 «OG6 yrBepxkaenun Ilopsiaka
OpraHu3allii ¥  OCYIIECTBJICHUS  OOpa30oBaTEIbHOH  JESATEIBHOCTH IO  OCHOBHBIM
o0mieo0pa3oBaTebHbIM IIpOrpaMMaM - 00pa30BaTeIbHBIM IPOrpaMMaM Ha4yaJbHOTO OOILEro,
OCHOBHOTO o00miero, u cpegHero oOmiero oOpa3oBaHUS», YCTaBOM MYHHUIUIATHHOTO
o0mreo0pa3oBaTeabHOr0 yupexkaeHus MuxailoBckas cpeaHsis oOmeo0pa3oBaTenbHss LIKOIa
(manee O0O)
JlokymenTsl 00 oOpa3zoBanuu, BbaBaemble OO 1O 3aBepLIEHHIO Kypca

OCHOBHOTO 00II1eT0 00pa3oBaHUsI:

aTTectaT 00 OCHOBHOM 00IIeM 00pa30BaHUM U MPUIIOKEHUE K HEMY;

arTecTar 00 OCHOBHOM 00IIeM 00pa30BaHUU C OTIMYUEM U MPHIIOKEHHUE K HEMY,

ATTEcTaT COCTOMT U3 OOJOXKH, TUTYJIA M MPHIOKEHUS K arTecTtaTy 00 OCHOBHOM
obmem oOpa3oBaHUM/ aTTecTaTy 00 OCHOBHOM O0IIIEM 00pa30BaHUU C OTIHYHUCM.

bnank TuTyna u OnaHK NOpuUIOXKEHHUS (Hajmee BMeCTe — OJaHKH) SIBISIFOTCS
3aIMIIEHHON OT MONJENOK  moymrpaguuecko  mpoaykmueid ypoBs  «b» u
M3TOTaBIMBAIOTCA 110 €AMHOMY 00pasily B YCTaHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
Qenepanuy MOPSAKE B COOTBETCTBUM C TEXHHMYECKUMH TpPEOOBAaHUSMH M YCIOBUSMHU
W3TOTOBJICHUS 3AIUIICHHON TOMUTpadUIecKOl MPOTyKIHH.

Boibop mnpeanpusiTuii — U3roToBUTENEH OJAHKOB JIOKYMEHTOB OCYILIECTBISETCS
YupexIeHneM caMOCTOSITENBHO.

CBeneHust O MPENNPUATHUAX — HM3TOTOBUTENAX 3AIIUIIEHHON MOJUTPaPUIECKOM
npoaykuuu Haxonarcs Ha caiite ®HC Poccum mo agpecy: www.nalog.ru B pasuene
«JIuuensun, paspenieHusi, peecTpb» o azpecy:

http://nalog.ru/gosreg_vd/licensing_poligraf/.

JInmam, ycrnemHo npomeainuM rocyJapCTBEHHYI0 UTOTOBYIO aTTECTAIUIO 110
o0pa3oBaTeNbHBIM IPOTpaMMaM OCHOBHOT'O 0O0IEro o0pa3oBaHMs, BbIIAETCS aTTecTaT 00
OCHOBHOM 00meM oOpa3oBaHUM C MPHIOKEHUEM, MOATBEPKAAIOIMINNA  IOTydyeHHE
OCHOBHOTO 00IIeT0 00pa3oBaHusl.

JInam, ycrnemHo npomeAnM rocyJapCTBEHHYI0 UTOTOBYIO aTTECTAUIO MO
0o0pa3oBaTeNbHBIM MPOTrpaMMaM CpeHero oouero oOpa3oBaHHs, BBIAAETCS aTTeCTaT O
cpeaHeM o0meM 00pa30BaHUM C MPUIIOKEHHUEM, TOATBEP)KIAIOIINN MOJYYEHUE CPEITHEro
o011ero o0pa3oBaHus.

ATtTectar 00 OCHOBHOM 00111eM 00pa30BaHUU C OTJIMYUEM U MPUIOKEHHE K
HEMY BBIIAIOTCS BBIMYCKHHKAM 9 Kjacca, 3aBepIIMBIIMM OOy4YeHHE MO0 00pa3oBaTEIbHBIM
porpaMMaM OCHOBHOTO OOIIEro oOpa3oBaHMS, YCHEIIHO IMPOMICIINM TOCYAAPCTBEHHYIO
aTTeCTallI0 M UMEIOIINM HTOTOBBIE OTMETKH «OTJIMYHO» O BCEM Yy4YeOHBIM IMpeaAMeTaM
y4eOHOTO IJIaHa, U3YYaBIIMMCS Ha YPOBHE OCHOBHOTO OOIIIero 00pa3oBaHusl.

ATTectaT o cpenHeM oO0meM oOpa3oBaHMM C OTJIMYMEM BbBLIAETCS Ha
OCHOBaHUH TOPSAKA BBIJA4YM aTTECTATOB U MOPSJIKA BBIAYU MeIalu «3a 0COObIe YCTIeXU»

2. Ilopsanok npuodpeTeHust 6,1aHKOB TOKYMEHTOB 00 00pa3oBaHMH
Hupexkrop OO npuka3oM Ha3HAYaeT OTBETCTBEHHOE JIMIIO 33 YYET JOKYMEHTOB
00 00pa3oBaHUM.
1) Hasnauennoe npukazom aupekropa OO nHIIO, OTBETCTBEHHOE 33 y4eT U
JIOKyMEHTOB 00 00pa30BaHUU, IPEAOCTABISIET IUPEKTOPY CBOJHYIO TPOTHO3HYIO 3asBKY Ha
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HE00X0/IMMOE KOJIMYECTBO OJIAHKOB JJOKYMEHTOB 00 00pa30BaHUM Ha TEKYIIMH y4eOHBIN
roJ.

2) ExeromHo B cpok 10 15 sHBapsi OTBETCTBEHHBIM, (JOPMHUPYET CBOJHYIO 3asBKY Ha
npuoOpereHue ONaHKOB TOKYMEHTOB 00 OOpa3oBaHHMU U TPEACTABISET €€ Ha MOAMKCH
nupexropy OO.

Uudopmanusa o muaHupyeMol 3aKkynke OJaHKOB JIOKYMEHTOB 00 o0Opa3oBaHUU
JnobKHA ObITh moamucaHa aupekTopoM OO. KonmuecTBO OlaHKOB JOKYMEHTOB 00
o0pa3oBaHMM HEOOXOAMMO IUIAHHPOBATh C YYETOM BO3MOXHOIO 3ampoca O Bblgaye
nyOnuKaTa JOKyMEHTa 0000pa30BaHUH U TIOPYH OJAHKOB JTOKYMEHTOB 00 00pa30BaHUU TpU
3aI0JIHEHUH.

3) 3asBKM Ha KaX]bIi BUJ] OJIAHOYHOW MPOAYKIIMUA POPMUPYIOTCS OTJCIBHO.

Hupextop OO exeroaHo 3akirodaeT A0roBop (MyHHUIMMIAIbHBIM KOHTPAKT) Ha
npuoOpereHne OJAHKOB JOKYMEHTOB 00 0Opa3oBaHUHM C OpraHu3alyei, HMeIonen
JUICH3UIO Ha OCYIIECTBICHUE JEATEIbHOCTH MO U3TOTOBJICHUIO 3AIUIIEHHON OT MOIIEIOK
noaurpaUIecKor MPOIYKIMH, B TOM 4YHCcIe OJaHKOB IIEHHBIX OyMmar, a TakkKe TOPTOBIHU
YKa3aHHOUW MPOMYKIUECH.

[Ipu mnoctymieHun OJAHKOB JIOKYMEHTOB 00 00pa3oBaHUM KOMHCCHEH
OCYIIIECTBIISIETCSI CBEPKa COOTBETCTBUA (DAaKTHMUECKOTO KOJIMWYEeCTBa OJIAHKOB THUTYJOB H
0JIaHKOB NPWJIOKEHUN (MX Cepuil M HOMEPOB) YYETHBIM JIaHHBIM, COJEPXKALIUXCS B
COMPOBOJUTENBHBIX JOKyMeHTax. [lo pesynbrataMm CBEpKH COCTaBISieTCS aKT B 2-X
9K3EMIUIpax. MEpPBbI OK3EMIULIp MepefacTcs B OPraHU3aLMI0  OCYLIECTBIISIONIYIO
U3TOTOBJICHHE OJIAHKOB JOKYMEHTOB, BTOPOM IK3EMILISIP — B OyXTralTepHIo.

3.Yder u XxpaneHue 0JJaHKOB JOKYMEHTOB 00 00pa3oBaHUU

bnanku nokymMeHTOB 00 00pa3oBaHMM XpaHATCS B HECropaeMoM IIKady B
kabunete nupektopa OO.

KHura peructpamuu, BeeTcs OTAEIbHO IO KaXXJOMYy YPOBHIO OOLIEro
00pa30BaHUs U COJIEPHKUT CIEAYIOLINE CBEACHU:

- HOMEp y4eTHOM 3anucH (1o NOpsAAKY);

- ¢amMuIuio, UMs, OTY4ECTBO (NMPH HAJIMYUM) BBITYCKHMKA, B CIydae IOJIYy4EHUS
aTTecrara (nybnukara aTTecrara, 1yOJuKaTa MPUJIOKEHUS K aTTecTary) M0 JOBEPEHHOCTH -
Takxe (PaMUINIO, UMS U OTYECTBO (TIPH HATMYHUH) JTUIA, KOTOPOMY BBIAAH JOKYMEHT;

- IaTy POXKIICHUSI BBITYCKHUKA;

- HyMepauuto 6y1aHKa aTTecraTa (01aHka 1yOIuKaTa aTTecTara);

- HAUMEHOBaHMsI YUEOHBIX MPEIMETOB U UTOTOBBIE OTMETKHU BBIITYCKHUKA IO HUM;

- JlaTy ¥ HOMEp TpHKa3a O BbIgaye arrecrara (qyOiukara arrecrara, JAyOJIHKara
NPUIIOKEHHUS K aTTeCTary);

- NOANMCH  YINOJHOMOYEHHOTO  JIMIIa  OpraHu3alllM,  OCYLIECTBISIOLICH
00pa3oBaTeNbHyI0 JAESITENbHOCTh, BBIAABIIErO arrecTar (qyOnMkaT arrecraTta, 1yOJauKar
NPUIIOKEHHUS K aTTecTary);

- TIOAIUCH TIOTyYaTelNsl aTTectaTa (€Ciy JOKYMEHT BBIIaH JIMYHO BBITYCKHHUKY JHOO
10 JIOBEPEHHOCTH), TM00 JaTy ¥ HOMEpP MOYTOBOI'O OTIIPaBIICHU (€C/IM JOKYMEHT HarpaBiieH
4yepe3 OmepaTopoB MOYTOBOU CBSI3HM OOIIETO TOJIb30BaHUS);

- JaTy BbIaYM arTecraTa (IyOnmuKaTa arTecraTta, IyONMKaTa TPHIOKEHHS K
aTTecTary).

[Tpu Bblmaue ayOnukaTa arrecTara M AyONUKaTa MPUIOKEHUS K aTTecTaTy B
KHUTE PETUCTPAIlMd OTMEYAIOTCS YYETHBII HOMEp 3allMCH W Jara BbIJa4d OpHUTHHAIIA,
HyMepanus 0j1laHKa opuruHaia. [Ipu 3ToM oTMeTKa 0 BbIlade JyOsMKaTa aTTecTara JefaeTcs
TaKXe HalpOTHUB YUYETHOIO HOMepa 3alKCH BbIJaud OpUTHHAIA.

ITpu obHapyxeHUH OIIMOOK, JOMYUICHHBIX IPH 3alloJIHEHUHM aTTecTara WiId
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OJTHOTO M3 TPWIOKEHUH, B TOJ OKOHYAHUS BBIMTYCKHUKOM 0Opa30BaTEIbHOTO YUpPEKICHUS,
BbIlaya HOBOT'O aTTecTaTa WM MPHJIOKEHHS B3aMEH MCIOPYEHHOIo (UKCHUPYETCS B KHHUTE
pPEruCcTpaluy 3a HOBBIM HOMEPOM YYETHOMW 3amucu. [Ipu 3TOM HAmpoTUB paHee CHEIaHHOU
YYETHOM 3aIllMCH JIeJIaeTCsl MOMETKa "HCIOpYEH, aHHYJUPOBAH, BbIJAH HOBBIM arTecrar’ ¢
YKa3aHHEM HOMepa YUETHOM 3allMCH aTTecTaTa, BbIIAHHOTO B3aMEH UCIIOPYEHHOTO.

B kHHTY perucTpanyu CrucoK BBITYCKHUKOB TEKYIIETO Y4eOHOTO rojia BHOCUTCS
B aJI()aBUTHOM TOPSIJIKE OTIEIHHO 1O KaXIOMY Kiaccy (CO CKBO3HOW HyMepaluei), Homepa
0JIaHKOB - B BO3pAcCTalOIIeM MOPSJIKE.

3anucy B KHUT€ PETUCTPALIUU 3aBEPSAIOTCS MOANUCIMU KIIACCHOTO PYKOBOJIUTES,
TUpEeKTOopa YUpeKIeHHs] U MedaThio OpraHu3aluu.

Kaxnas 3amuce o Bbiade ny0Onmkara aTTectaTta, QyONMKata MPUIOKEHUS K
aTTecTary 3aBepsercs NoaAnuckio qupekropa OO U CKperisieTcs neyaThlo.

WcnpasiieHus, AONYLIEHHBIE [IPU 3aII0JHEHUM KHUTHU PETUCTPALIUHU, 3aBEPSAIOTCS
JTUPEKTOPOM YUPEXKJICHUS U CKPEIUISIOTCS MeYaThl0 CO CChUIKOM Ha HOMEp YUETHOM 3alucH.

[lepenaya nmomyuyeHHsix OO OJIaHKOB JTOKYMEHTOB 00 OOpa30BaHUU JIPYTHM

YUPEXKJIEHUSAM HE JTOMYCKAETCS.

Crnucanue u3pacxXxoJ0BaHHBIX OJIAHKOB JOKYMEHTOB 00 0Opa3oBaHHUH
IIPOU3BOJUTCS MO aKTy CIIMCaHMsI OJJaHKOB CTPOTOi OTYETHOCTHU. B akTe mpuBOIUTCS cOCTaB
KOMHUCCHHM TIO0 CIHMCAaHHWIO, YKa3bIBAalOTCA JaTa W HOMEpP JIOKYMEHTa, KOTOpPHIM JaHHAs
Komuccusi Obula HasHadeHa. Kpome TOoro, B akTe YKa3blBAIOT IIEPUOJ, 32 KOTOPBIA
npou3BoauTCs crnucanue. CHUChIBAEMBbIE JTOKYMEHTBI MEPEUHCISIOTCS C yKa3aHHEM HX
HOMEpOB, CEPUH U NMPUYUH CIUCAHUS. AKT MOJNMCHIBAIOT WIEHb KOMUCCUU U YTBEPXKJAET
nupextop OO.

3.12 HcnopyeHHble TpH 3allOJHEHMH ONAHKH JOKYMEHTOB 00 00pa3oBaHuU
MOJJIeKAT CHUCAHUI0 U YHUYTOXKEHUIO, JI Yero CO3/1aeTCs KOMHUCCHS C y4acTHEM
npezncraButenss Oyxrantepuu. KoMuccus coCTaBisieT aKT O CHUCAHWU OJAHKOB CTPOTOU
OTUETHOCTU B ABYX JK3eMILIsApax. B akTe mpomuchio yKa3bIBarOTCS KOJHMYECTBO U HOMEpA
YHUUYTOKEHHBIX OJaHKOB JIOKYMEHTOB, a TakXke Jara ux yHuuyToxkeHus. Homepa
HCIIOPYECHHBIX OJIAHKOB JOKYMEHTOB BBIPE3AIOTCS U HAKIEUBAIOTCS HA OTAENBHBIM JUCT
OyMaru, KOTOpBIM NpuaraeTcsi K OK3eMIUIIpy akTa i OecCpoYHOro XpaHEHHUsS B
YUPEXKIEHUHU. AKT MOANMCHIBAIOT WIEHBI KOMUCCUU U yTBepkaaeT nupekrop OO.

JlokyMeHTBl 00 00pa3oBaHMM, HENOJIYYEHHBIE BBIIYCKHUKaMH B TOJ
okoH4yaHuss OO, XpaHATCS BMECTE€ C HEHUCIOJIb30BAHHBIMU OJIaHKaMHU JIOKYMEHTOB 00
00pa3oBaHUM 10 BOCTPEOOBAHUS.

[Ipn Ha3HaYeHHH HOBBIX PaOOTHHUKOB, OTBETCTBEHHBIX 3a MOJY4YCHHE, YUET U
XpaHeHHue OJIAHKOB aTTeCTaTOB, HEHUCIOJIh30BAaHHBIC OJAHKW, a TAaKKe KHHUTH ydeTa |
pErUCTpalluy MEepeAaTcs MO aKTaM, Kak JOKYMEHTHI CTPOroil orueTHocTH. lIpoBoautcs
WHBEHTApHU3aIMsl B CBSI3W CO CMCHOW MaTepHabHO-OTBETCTBEHHBIX Jnil. COTpPYIHUK,
NPUHSBIIAN OJaHKU TOKYMEHTOB 00 00pa30BaHUU PaCHUCHIBAECTCS B OMKCH B MOJYYEHHUH, a
CIABIINI B crade ITUX OJraHK
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